Job Posting
Title:
Company:
Location:
FLSA Status:

Compliance Manager
Chandler Asset Management, Inc.
San Diego, CA
Exempt

Chandler Asset Management, Inc. is an institutional fixed income investment adviser with $18
billion in assets under management. We are seeking a Compliance Manager to join the team,
assisting with all aspects of managing an SEC registered investment adviser compliance program.
This Compliance Manager position reports directly to the Chief Compliance Officer (“CCO”) and
is responsible for the day‐to‐day leadership, operations and management of the Compliance and
Ethics programs at Chandler Asset Management. The Compliance Manager will assist the CCO in
providing guidance on ethics and compliance matters and directly manages various functions
such as training, managing and implementing policies and procedures, internal audit and
monitoring to ensuring compliance with the Investment Advisers Act of 1940 as well as internal
compliance and ethics policies and procedures.
Responsibilities












Assist the CCO in administering all aspects of the compliance program providing thought
and people leadership.
Conduct and manage advertising reviews, portfolio surveillance and compliance program
testing.
Provide day‐to‐day guidance and requisite training on the Company’s code of ethics,
compliance policies and procedures, the regulatory environment and the legal framework
governing SEC registered investment advisers.
Establish strong working relationships, collaborate effectively across departments to stay
tuned with ongoing business process changes and build credibility within the Company to
foster a culture of ethics and compliance.
Advise senior management and operational leadership on issues concerning compliance
and ethics matters including recommending controls designed to ensure compliance.
Support the Chief Compliance Officer in monitoring compliance risks and evaluating and
testing the adequacy and effectiveness of the ethics and compliance program.
Develop, revise, and implement applicable compliance and ethics policies and
procedures, processes, internal controls and standards of conduct.
Identify continuous improvement opportunities, and implement routines to drive
effectiveness and efficiency
Have strong working knowledge of the regulatory framework and requirements for
registered investment advisers and keep abreast of changes to the regulatory
environment and new or changing requirements.
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Assist the CCO with regulatory examinations
Assist the CCO with regulatory registration and required filings
Other duties as assigned

Requirements:














Undergraduate degree required; JD or compliance certification preferred
Experience with and strong understanding of fixed income securities
8+ years of experience in an investment adviser compliance role
8+ years of experience implementing and interpreting rules and regulations applicable
to an SEC registered Investment Adviser.
Ability to multi‐task, meet deadlines and succeed in a fast‐paced environment
Proactive and resourceful self‐starter with proven leadership skills including ability to
effectively collaborate with senior management
Strong analytical skills with high attention to detail and accuracy
Advanced Microsoft Office skills
Superior organizational skills
Strong communication skills with the ability to articulate complex concepts in a clear
manner
Strong writing skills
Strong team player
Experience managing compliance program and personnel

Personal Profile:












Strong critical thinking and problem‐solving skills
Strong sense of responsibility
Ability to work as a team member as well autonomously
Takes initiative
Sense of urgency
Client Service Oriented
Meticulous/Precise attention to detail
Ability to manage multiple projects
Able to work independently & self‐motivating
Highly ethical
Ability to maintain confidentiality

To be considered for this position, please send a resume and cover letter to
jobs@chandlerasset.com.
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